By PR R TR R LY Y 1

smeidr W Bt sanar

LR LR R 24

reneecren- M rhieuey o34

adm BrrobosedbrPuen PR
PR T B e LI Ty RN 3
n«hwa.r': R R T R R A [Ty XY PFOT CRETTY FEPERTEE T ELT TN ET TR TV PRy -.r....l.!v.&lt.v-.?.... .s.‘Lusovun.'.oﬂu

N N R N L e T LTy LR IR T L R T R e
LR TR SO DR T Y PR R R S XL DO T T R R
LY BE U PRI TRY RS LY gy LERY T T RIRY R T ~ ~ [EEETERTE IR NY 3 LAl ] EETRE IR T LR T L
...ﬁﬂ%..“o!#l"ot.. \%r xwx .nl“.ltnon..o.“ﬂ..\ i
T J LV TR PR TR Y A F LR TR FY RRE TR EY S TR EY [ TFEERY TR TPV S S FETETT WYY P PR SRR i e v Ty
s At LERREY SR ES S LR SRR SERETLE ST D s A EN FRY YN 1Y LI PRSI ESS AT A TERSY AARSS Lok LY ERs LUORRET 2N L ERS
PR AR T AR SRS AR TE T IS R A A S PSSO DA ARSI B A Sl AR A W
A S e GRS B S Ml GV S e SRS PG TN E g ems E N A » R X R L L LR L A T Ty T ey
’, X T Y PRRYY e B L R R I L R R R R R SR S TR PR L Y EE LT ERSY SV T LRSS I ALYy X

P A H AP NI BT RS R Gy TS T R AR WS T IT IS0

fa L A W e RFY Y

e yo

e B R e T RN B L O

e i vieswii e myen g R N T R L T T

cmmecmEE-.

- PP S-Sl i A

JEMTTE SRE LERY ELER TP SREAL M LR
D s S LA AR A TR R ER L T
t

w l'.
B RV T IR T AR T

el LR L ERE R R L B

TR R R T Y TERT TR R Y
Er A -
~

.o

.%.. vos MIEERIR N

AEAE Ll S LA AR

CRASE Sirgbas 44

0;.nl.Ju0..‘:
pastal 0 g g 1

RN I RN frY

I EEE] EEEE DI EE TRl EEN

ETEETTY PR Y TR T R AT S LS R ¥

- CRRAENY

oy T

i eREeN. W desounss

sieee.

b pete empea® e
FETFEAE AL P

EREX 7R TN
oIl Y
O Ll E L LY TN v
T IR ST I TR T 7 S TPy SR

e .
EE T T PR X ARy 22y T % 2%
LTPERT S TERY FY DR T X

EERET T T T SR
PEET Y1 FRERY LIRS

PO
. ..

@
CEEYRY IR Y XL S EY TPEE TRY XTI

W AW an

e LERE R T RIRY 21 Y FRYL RN IY ¥ 2 TR T

AL R AL TS SR 1L S CEDA AL S ) F FTOERLRSTE 5o 23 2PAT T

LN

B4 ab ieped,
e h.

00 Or B g et e
A2 A & ch Aol 5ol 75 TR

CApe et a T
POTPUPIISI o, S5 Al Mirihis & aighlond &
LR FRRb e

e

perfect party!

av

. RAA A s XL AL TS S IRR IR
st iBaPlisst s MmN spannt s IEns As st Wgen - s guel e I S ur B F ol
Y R R R R L R R PR DR LY DL 21 SRR L LA D L b

A L e L T N TR L LT L RS PPy
LREES AL L AL Lo 23 LR Rl B T ST 4 TR

T T L A

EAaRL TR TEL 2 L BT

Ry Xt At P by
B Y T R VL T T
R IR Ry L)

ST Y T VAT PENRE NI TR T T SN
Bas . enge conigree.

AL DS

sre EEER L TEE LER L TN T

DRy RNy RN L L]
Best . S HA AW+ e 8 bW E P ST R 2 - SO
SRS R AR TN RS L L R T2

N
+x

A step-by-step guide to organize the

s
LRSS LR L LS RO KR SRL T PR

I L T YT e T PR T
P o A T T

Cr b ey e pPt
N ceeamemn. cmVihE S4B

| LR
*ale

v Sad]

T Ty g Ehely

‘
R D Y A R o id et SO DET o SO LB FR T o LAt el ot

+
P R R R o P g B iRy e d O ...n.so.....
EAEREY T RN RYY FEERY 1 SRR WrL TR P
Y

e T L R e

IR AL AR s [ PRSI SEy BN Y LA R L

&

LR

B R e e T P S L

ST Y TL T FREEL SRR R s I T LI S Ry N L T ARY AR LA LEERS L LY LEETZEREREY I TN TR TR SRR E SRR T Y. TPl 3 Y S o T L L PR TR 2 )
- N X X D Y I 3 g
B L S e T T IR R LT T ey D R T L R T T R R T et o
L LRy I R Y R TR L SRR TR LT T R R T 1Y X T AN R Y L ARy I T R Y A L SRRy Y]
LT X TR LY 1) mtte-e X X st rmintdduntwdons i duWonds

Ry L R T PR ERRY SEPRTLY T PELY I XN




Pantly Overieny [ ,' 0

/

Event: Date & Time /

/

Location: Budget

Theme & Colors:

Notes:



Notes

RSVP (Y/N)

Contact Info

Guest Name




Budgel, Thacken,

Total Budget: Total Spent:
Category: Category:
Expenses: Amount Spent: Expenses: Amount Spent:
Category: Category:
Expenses: Amount Spent: Expenses: Amount Spent:
Notes:

Example Catergories: Decorations, Food, Favors
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Entertainument; & Activilies

Music Games Party Favors

\

Notes



Decoration |deas

Notes

Shopping List



Task

Deadline

Completed







9 am

10 am

1M am
12 pm
1Tpm
2 pm
3 pm
4 pm
5pm

6 pm

Priorities

Notes







Shopping List




Panty Supply Chedke List

Invitations & Guest
Management

Guest list

Invitations

RSVP tracking

Reminder texts/messages

Tableware & Serving Essentials
Plates (dinner & dessert)

Cups (reqgular & specialty)
Napkins

Cutlery (forks, knives, spoons)
Serving platters & trays

Bowls for snacks/sides
Beverage dispensers & pitchers
Straws & stirrers

lce bucket & tongs

Table markers or name tags

Decorations
Balloons
Streamers
Table centerpieces

Themed backdrop or photo booth

Tablecloths & runners
Banners & signs
Party lights

Themed props (hats, masks, etc.)

Confetti or decorative scatter

Entertainment & Activities
Music playlist or DJ setup
Party games

Dance floor or karaoke
DIY craft station

Themed activities

Kids” entertainment

Party Favors & Goodie Bags
Favor bags/boxes

Small gifts

Candy & treats

Thank-you tags

Photography & Memories
Camera or smartphone ready
Tripod or selfie stick

Instant print camera (Polaroid,
Instax)

Guestbook or memory board
Hashtag for social media
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Panty Supply List Conlinued,

Food & Snacks Cake & Dessert Setup

Appetizers & finger foods Cake or cupcakes

Main course (if applicable) Cake topper

Side dishes Candles &

Desserts (cupcakes, cake, matches/lighter

cookies, candy) Cake knife & server

Themed treats (cake pops,

character cookies) Drinks & Bar Setup

Snack station (popcorn, chips, Soft drinks & water

nuts, dips) Juices & mocktails

Seating & Comfort Alcoholic beverages (if

Enough chairs & tables applicable)

Qutdoor furniture (if needed) Garnishes (lemon, lime,
cherries)

Floor cushions or blankets (for
casual setups)

Shade or tent (for outdoor
events)

Cocktail mixers
Ice (lots of it}
Bottle openers & corkscrews

Drink labels or stir sticks
Clean-Up Supplies

Trash bags Miscellaneous

Recycling bins First aid kit

Paper towels & wipes Extra batteries for devices

Extra napkins Extension cords & chargers

Stain remover (for spills) Weather backup plan (umbrellas,
Disposable gloves tent, blankets)

Take-home food containers



Witmale: Bai Checklisl

Bar Setup Essentials

Bar station(s) - sturdy table
Ice buckets & ice scoops
Cocktail shaker & strainer
Mixing glass & stirring spoons
Jigger (for measuring)
Bottle openers & corkscrews
Muddler & bar knife

Cutting board for garnishes
Napkins & cocktail straws
Coasters & drink stirrers
Trash bin & recycling bin

Non-Alcoholic Beverages & Mixers

Club soda & tonic water
Ginger beer & ginger ale
Cola & lemon-lime soda

Cranberry, orange, pineapple, & lime juice

Sweet & sour mix
Grenadine & simple syrup
Coffee & tea (if needed)

Non-alcoholic mocktail ingredients

Garnishes & Extras

Fresh citrus: lemons, limes, oranges
Maraschino cherries & cocktail olives

Mint leaves & basil

Alcohol Selection

Liquor:

Vodka

Rum (light & dark)
Tequila
Whiskey/Bourbon
Gin

Scotch
Brandy/Cognac
Beer:

Light beer

Craft beer
Domestic beer

Non-alcoholic beer

Wine:

Red wine

White wine

Rose

Sparkling wine/Champagne

Pre-Made Cocktails (if applicable)
Margarita mix

Sangria

Pre-batched signature cocktails

Glassware (Consider event style & drinks offered)
Wine glasses

Champagne flutes

Highball glasses

Rocks glasses

Martini glasses

Beer mugs or pint glasses
Shot glasses

Disposable cups (if using)

Cucumber slices & jalapefnios (for craft cocktails)

Salt & sugar for rimming glasses
Whipped cream (for specialty drinks)

Bitters

Tools for Serving & Clean-Up
Ice (plan for 1-2 Ibs per person)

Large cooler or ice chest
Towels & sponges for spills

Dishwashing station or access to a sink

Extra trash bags

Specialty Bar Additions (Optional)

Signature cocktail ingredients & menu
Custom cocktail napkins

Personalized drink stirrers or straws
Themed décor for the bar

Cigar bar setup (if applicable)

Infused water or flavored soda options
Bartender tip jar

Safety & Legal Considerations

Designated driver options or rideshare codes
Alcohol permit (if required)

Age verification process (if necessary)
Water bottles available for guests

First aid kit nearby












